
STEP 1
Cover the box in 
paper and mark the 
lid with permanent 
marker where the 
ballot slot (4½” x ½”) 
will be located. 

STEP 4
Have students and 
faculty fill out slips 
to thank someone, 
to recognize an 
accomplishment, or 
to announce a special 
day.

STEP 2
Cut out the ballot 
slot. Attach the Shout 
Outs backboard to 
the wall and place 
box in front of the 
sign. 

STEP 5
Drop your completed 
Shout Out slips into 
the box.

STEP 3
Print and cut out 
Shout Out slips and 
place near the box 
for easy access.

STEP 6
Decide if you’ll read 
the notes daily or 
weekly. Then, have 
someone with a great 
announcer voice 
spread the good 
news. 

YOU WILL NEED:
empty shoebox
scissors
tape
pen or marker
paper
free Shout Outs printables
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Leave stories of awesomeness here
and we’ll shout out the news loud and clear.
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Know someone who deserves recognition? Tell us about 
it so that we can give them a school-wide shout out!

name of awesome person

what did they do? use the back if you need more room.

who are you? today’s date
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