COPY EDITING MARKS

Meet the marks. Learn what well-known proofreading symbols mean.
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Add space here
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He createsé’fot of crumbs.

Remove space

Not your everz’:day editor-in-chief.
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Start new paragraph

“Yes," Jack saﬁ[‘All right,” Jill said.

Bring sentences together The meeting was %
St lasted 20 minutes.

Switch HerfriendsWthere.

Capitalize gr. %mith

Lower case MHigh&chool students

Spell out Hi@‘riends are Jack@Jill.

Insert period

It was raininggMy umbrella flew away.

Double-check this
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Check spelling
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